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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Ilens OCBOEHMSA IUCHUIUIMHBI - «JlenoBble KOMMYHMKAllUM HAa HMHOCTPAHHOM SI3BIKE»
SBJISICTCS Pa3BUTHE CIIOCOOHOCTH TPUMEHATH COBPEMEHHbIE KOMMYHHMKATHBHBIE TEXHOJIOTHM Ha
MHOCTPAHHOM (QHIJIMHCKOM) SI3BIKE JJIsI IEJIOBOTO B3aMMOJICHCTBUSA € 3apyOeKHBIMHU TApTHEPAMHU Ha
YpOBHE, IOCTAaTOYHOM JUISl pEIHIeHUs MPOo(pECCHOHAIBHBIX KOMMYHUKAaTHBHBIX 3aJad, a TaKxke
CIOCOOHOCTH aHAJIM3UPOBAaTh M YYUTHIBATh pa3HOOOpasue KyNbTyp B MPOLECCE MEXKKYIBTYpHOTO
B3aUMOJICUCTBHUS.

3anaun n3y4eHus JUCIUILINHBL:

- — IMO3HAKOMHUTH OO0YYAIOIIUXCS CO CHEIM(PUKON MPOUTEHHsI, HAMCAHUS, TUCBMEHHOTO TIepeBo/ia 1

PEeIaKTUPOBAHUS PA3IMYHBIX TEKCTOB MPO(ECCHOHAIBHON W JIENOBOW HAINPAaBICHHOCTH, B T.4.
pedeparos, scce, 0030poB, CTATEeH U JIp., @ TAKKE C 0COOEHHOCTIMH KOMMYHUKAaTHBHOTO MTOBEICHHS
U MOTUBAaLlUM JIIOAEH pa3IMYHOIO COLMAJIBHOIO W KYyJIBTYPHOIO IIPOUCXOXKICHHS B IIpoLEcce
B3alMOJAEHUCTBHUS C HUMU Ha MHOCTPAaHHOM (QHIVIMHCKOM) SI3bIKE C ONOpPOM Ha 3HAHME MPUYUH
MOSIBJICHUSI COLMANIbHBIX 00BIYAEB U Pa3IHyuil B MOBEICHUHU JIIOICH;;

- — pacHIMpHUTh AKTHUBHBIA CIIOBapHBIM 3amac OOyYaloUIMXCs, HAYYUTh OINEPUPOBATH JIEKCHUKON
JIETTOBOTO OOIICHUS B CUTYalUsIX MPOGECCHOHAIBHOTO U JIEJIOBOTO B3aUMOICHUCTBUS C 3apyOCKHBIMH
napTHepaMH, a TakXe MPUMEHSTh Haubosee ymoTpeOuMbIe JIEKCHMKO-TpaMMaTH4eCKHe MOACTH U
peUeBBIe CTPYKTYphI, YYUTHIBATH HOPMBI TMPOU3HOIICHHS, CJIOBAPHOTO yAapeHHs U (pa3oBOTO
WHTOHUPOBAHMSI HHOCTPAHHOTO (QHTJIMICKOTO) SI3BIKA;;

- — COBEpIICHCTBOBaTh YMEHHS OOyYalOIIMXCS BOCHPUHUMATh Ha CIyX COJCpKaHUE
MOHOJIOTHYECKMX W  JHAJOTHYECKHX  BBICKA3bIBAHUH  MPOPECCHOHAIBHOW W JIEJOBOU
HANpaBJIICHHOCTH Ha WHOCTPAHHOM (QHIJIMICKOM) SI3BIKE C IEJIbI0 HW3BJICYCHHS HEOOXOIMMOM
WHPOPMAIMU W3 YCJIBIIIAHHOTO M €€ Tepeladd COOECeAHWKY B CHTyalUsX pPeajbHOro
po¢eCCUOHATLHOTO | JISJIOBOTO OOIICHHS;;

- — pa3BUTh HAaBBIKA MPEICTABICHHUS PE3YIBTATOB NPOPECCHOHAILHOW IEATETBHOCTH U
3pPEKTHBHOTO y4YacThsi B PAa3IUYHBIX MPOMUIBHBIX MEPONPHUSATHSIX, BKIIIOYAs MEKIYHAPOIHbBIE, B
TY. CEMHHapax, KOH(QEpeHIMIX, TUCKYCCHUSIX ¢ Jp., a TakKe HaBBIKH  CO3JIaHHUS
HEIMCKPUMUHAIIMOHHON CpeIbl JIEJIOBOTO B3aMMOICHCTBUS C 3apyOeKHBIMH TapTHEpaMu B
nporiecce pemeHus MpodheCcCHOHATBHBIX KOMMYHUKATUBHBIX 3a/1ad HA MHOCTPAHHOM (QHTIIMHCKOM)
SI3BIKE. .

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUILIMHE (MO1YJ/II0), COOTHECEHHbIE C
IUVIAHMPYEeMBbIMHU pPe3y/1bTaTaMU 0CBOeHHsI 00pa30BaTeIbHON NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3ynomamul 00y4eHus

YK-4 CnocobOeH NpUMEHATh COBPEMEHHBIE KOMMYHUKATHBHBIC TEXHOJOTHHM, B TOM 4YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIEeCKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS

YK-4.1 JleMOHCTpHpyeT UWHTETPAaTUBHBIE YMEHHUS, HEOOXOAMMBIE /i  HAIHCAHWS,
MUCHEMEHHOTO TIEPEBO/Ia U PEAAKTHPOBAHMS PA3IMUHBIX aKaIeMHUECKHX TEKCTOB (pedeparos,
acce, 0030poB, cTaTeil T.1.)

3namu:

VK-4.1/311 wuHTErpaTHBHBIC YMEHHs, HEOOXOIWMBIE JUIsl HANMUCAHUSA, MMHCHhbMEHHOTO
MepeBo/ia M PENaKTUPOBAHUS PA3TUYHBIX aKaJIEeMHYECKUX TEKCTOB (pedeparoB, scce,
0030pOB, CTaTel u T.11.)

Ymems:

VK-4.1/YMm1 nemoHCTpHUpOBaTH MHTETPATUBHBIC YMEHHUS, HEOOXOIUMBIE JJIsl HAITMCAHMUSI,
MUCbMEHHOTO TIEPEeBOIa W PENAKTUPOBAaHUS PA3IMYHBIX aKaJeMHUYECKHX TEKCTOB
(pedeparos, 3cce, 0630poB, cTaTEH U T.11.)

Braoems:
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VYK-4.1/HB1 cmocoOHOCThIO MHTETPAaTUBHOTO YMEHHUsS, HEOOXOAUMOTO JUIsl HAIMCaHUs,
NUCHbMEHHOTO TIEPEBOAA W PEAAKTUPOBAHMS pPA3JIMYHBIX aKaJEMHUYECKHX TEKCTOB
(pedeparos, 3cce, 0030poB, CTaTe U T.11.)

YK-4.2 TlpencraBisieT pe3ynbTaThl aKaAeMHUYECKOM U MPOQEeCCHOHATBHON NEATeTbHOCTH Ha
Pa3IMYHBIX HAyYHBIX MEPOIPHUATHIX, BKIIOUAsI MEKIYHAPOAHbBIE
3namu:
VK-4.2/301 pe3ynprarthl akageMHuecKod H MpodeCCHOHATBLHON NeATebHOCTH Ha
Pa3IUYHBIX HAyYHBIX MEPOTIPUSATHUSX, BKIIIOYAs] MEKyHapOIHbIE
Ymemu:
VK-4.2/¥YM] mpenctaBisTh  pe3yibTaThl  aKaJeMHMUYECKOH M Mpo(eCcCHOHATBHOM
JIEATETLHOCTH Ha PA3IMYHBIX HAYYHBIX MEPONPUSATHUAX, BKIIIOUAsT MEXKTYHAPOIHbIE
Braoems:
VK-4.2/HBl  cnocOOHOCTBIO  TPENCTABIATH  pPE3YJBTAaThl  aKaJAEMHYECKOM U
npodeccHOHANBbHON AESITENbHOCTH Ha Pa3UYHBIX HAyYHBIX MEPOINPHUATHIX, BKIIOYAs
MeEXKTyHapOIHbIE

VK-4.3 JleMOHCTpUpYET UHTEIpaTUBHBIE YMEHUs, HeoOXonuMble 1 3()(HEKTUBHOTO YUACTHUS
B aKa/IEMUYECKHX U MPO(ECCUOHATBHBIX AUCKYCCUAX

3namo:

VK-4.3/301 uHTerpatuBHBIE yMEHUS, HeoOXoaWMBIe A 3()(HEKTUBHOTO yYacTus B
aKaJeMHYeCcKUX U MPOodeCCHOHANBHBIX JUCKYCCUIX

Ymemo:

VYK-4.3/Ym1l  nmeMOHCTpUpOBAaTH  HWHTEIPATUBHBIC  YMEHHS, HEOOXOMUMBIC IS
3¢ PEeKTUBHOTO ydacTus B aKaJeMUICCKUX U TPO(PECCHOHATBHBIX JUCKYCCHUIX

Braoemy:

VK-4.3/HBl  cmocoGHOCTBIO  MHTETPATMBHOTO  yMEHHUS,  HEOOXOAWMOTO  JJs
3 PEKTUBHOTO y4acTHs B aKaJIEMUYECKHUX U MPO(PECCHOHAIBHBIX TUCKYCCUSIX

YK-5 CriocobeH aHanmM3upoBaTh M yUYUTHIBATH PA3HOOOpa3ue KyIbTYp B MPOIECCE MEKKYIBTYPHOTO
B3aNMOJIEUCTBUSA

VYK-5.1 AnexBatHO OOBSICHSIET OCOOCHHOCTH TOBEJCHHS W MOTHBAIMH JIFONCH Pa3IMYHOTO
COIMAIPHOTO W KYJIBTYPHOTO MPOUCXOXKICHUS B MPOIECCE B3AMMOICHCTBUS C HUMH, OITUPAsCh
Ha 3HAHWS TPUYMH MOSBICHUS COIMAIBHBIX OOBIYACB M PAa3JIMUNN B MIOBEJCHUH JTIOICH

3uameo:

VK-5.1/311 OCHOBBI MOBeNEHUs] W MOTHUBALMH JIIOACH Pa3IMYHOTO COIMAIBHOTO WU
KyJbTYpPHOTO IPOMCXOKJIEHUS B IPOLECCE B3aUMOJECHCTBUS C HHUMH, OINUPAsICh Ha
3HAHUS MPUYMH TOSBICHUS COLIMATIBHBIX 00BIYACB U PA3INUMUN B TIOBEACHUH JIIONEH
Ymems:

VK-5.1/¥Mm]1 anmexkBaTHO OOBACHATL OCOOECHHOCTH ITOBEAECHUS W MOTHBALIUU JIIONEH
Pa3IUYHOTO COLMATBLHOTO M KYJIBTYPHOTO MPOUCXOXKICHUS B TIPOIIECCE B3aMMOICHCTBUS
C HHMH, OMHPASICh HA 3HAHUS MPUYUH TOSBICHUS COIMAIBHBIX 00bIYaeB U Pa3IudMil B
MMOBEACHUM JIIOACH

Brnaoemw.:

VK-5.1/HBl crocoOHOCTBIO aIeKBaTHO OOBSICHITH OCOOEHHOCTH MOBEIEHUA U
MOTHBALlMU JIFOACH Pa3JIMYHOTO COIMAIBLHOTO M KYJIBTYPHOTO IPOMCXOXKICHUS B
npoIecce B3aUMOJCHCTBUS C HHMH, ONUPAsICh HAa 3HAHWUSA TPUYHH TIOSBICHHS
COIMAJILHBIX O0BIYACB U PA3ININK B IOBEACHUHN JTFONICH

VK-5.2 Brnaneer HaBbIKaMU CO3[aHUSI HEIMCKPUMHHALMOHHOW CPEIbl B3aMMOJICUCTBUS MPHU
BBITIOJITHEHUH MPOGECCHOHATBHBIX 3a1a4
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3name:

VK-5.2/311 OCHOB co3maHus HEIUCKPUMUHAIIMOHHOW Cpeabl B3aWMOJACHCTBUS TpHU
BBITIOJTHEHUH MTPOECCUOHATBLHBIX 3a/1a4

Ymems:

YK-5.2/¥M] wucnonb3oBaTh HAaBBIKM CO3/aHUS HEIUCKPUMHUHAIIMOHHOM  Cpenbl
B3aMMOJICHCTBHUS MIPH BBHITTOJHEHUH MPOPECCUOHATBHBIX 33704

Braoems:

VK-5.2/HB1 cmocoGHOCTH HCMOIB30BaTh HABBIKM CO3JIaHUS HEAMCKPUMUHAIMOHHOMN
Cpenbl B3aMMOJICHCTBUS PY BBITIOJIHEHUH NMPOGECCUOHATBHBIX 3a/1a4

3. Mecro aucuumimHbl B cTpykrype OII

Jucuunnuza (Monynb) «JlenoBble KOMMYHMKAallMM Ha WHOCTPAHHOM SI3BIKE» OTHOCHUTCS K
dbopMupyemMoli yyacCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHUH YacTh 00pa3oBaTeIbHON MPOTpaMMbl U
u3yyaercs B cemecTpe(ax): 2.

B npouecce u3yueHus: AMCUUIIIMHBI CTYIEHT TOTOBUTCS K BUAaM MPodeccHoHaIbHON NesTeIbHOCTH
U pemieHuio npodecCHoHaNbHBIX 3amad, npeaycMoTpeHHbix PI'OC BO wu obpa3oBarenbHOU
MPOTPaMMOil.

4. O0beM IMCHUIVIMHBI U BUAbI Y4e0HOI padoThl
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5. Conep:xaHue TMCUMILIAHBI
5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXKYTOYHOM aTTECTALIMU HE YKA3bIBAOTCSI)
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Paznen 1. JEKIIUS 7 2 5| YVK-4.1
YK-4.2
Tema 1.1. Working Across 7 2 5| VK43
Cultures. The Language of Global VK-5.1
Success VYK-5.2
Pa3nen 2. UNITS (A1) 16 8 8| YK-4.1
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Tema 2.1. Socializing. Eating Out 4 2| 2| YK42

Tema 2.2. Communication Styles. 4 2 2| YK-4.3

Business Cultures YK-5.1

Tema 2.3. Doing Business 4 2 2| YK-5.2

Internationally. Managing

Meetings

Tema 2.4. Working Across 4 2 2

Cultures. Team Working

Pa3nen 3. UNITS (A2) 16 8 8| VK-4.1

Tema 3.1. Socializing. Saying ‘No’| 4 2| 2| YK42

Politely VK-4.3

Tema 3.2. Communication Styles. 4 2 2| YK-5.1

Conference Calls YK-5.2

Tema 3.3. Doing Business 4 2 2

Internationally. Attitudes and

Habits

Tema 3.4. Working Across 4 2 2

Cultures. Cultural Differences

Pa3nen 4. UNITS (B1) 32 14| 18| VK-4.1

Tema 4.1. Socializing. Accents and | 4 2| 2| YK42

Barriers VK-4.3

Tema 4.2. Communication Styles. 4 2 2| YK-5.1

Business Etiquette YK-5.2

Tema 4.3. Doing Business 4 2 2

Internationally. Local Cultures

Tema 4.4. Working Across 4 2 2

Cultures. Meetings Across the

World

Tema 4.5. Revision and Feedback 9 4 5

Tema 4.6. Working Across 7 2 5

Cultures. Final Test

Pasnean S. 1 1 YK-4.1

MPOMEXKYTOYHASA YK-4.2

ATTECTALIUA YK-4.3

Tema 5.1. 3BAUET 1 1 YK-5.1
YK-5.2

Hroro 72 1 2| 30| 39

5. Conep:xanue pa3aesnoB, TeM JUCUUIIIIMH

Pazoen 1. JTIEKI[HA
(VIekyuonnsie 3anamus - 24.; Camocmoamenvhnasn paooma - 54.)

Tema 1.1. Working Across Cultures. The Language of Global Success
(Jlekyuonnwie 3anamus - 2u.; Camocmosmenvuas paboma - 5u.)

Presentation, Listening, Reading, Speaking, Writing.

Pazoen 2. UNITS (Al)
(Ilpakmuueckue 3anamus - 8u.; Camocmoamenvrnas paboma - 8u.)

Tema 2.1. Socializing. Eating Out
(IIpaxmuueckue 3auamusi - 2y.; CamocmosmenvHas paboma - 24.)
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Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 2.2. Communication Styles. Business Cultures
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 2.3. Doing Business Internationally. Managing Meetings
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 2.4. Working Across Cultures. Team Working
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Pazoen 3. UNITS (A2)
(Ilpakmuueckue 3anamus - 8u.; Camocmoamenvrnas paboma - 8u.)

Tema 3.1. Socializing. Saying ‘No’ Politely
(IIpaxmuueckue 3auamusi - 2y.; CamocmosmenvHas paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 3.2. Communication Styles. Conference Calls
(IIpaxmuueckue 3anamus - 2y.; CamocmosmenvHas paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 3.3. Doing Business Internationally. Attitudes and Habits
(IIpaxmuueckue 3auamus - 2y.; CamocmosmenvHas paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 3.4. Working Across Cultures. Cultural Differences
(IIpaxmuueckue 3auamusi - 2y.; CamocmosmenvHas paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Pazoen 4. UNITS (B1)
(Ilpakmuueckue 3anamusn - 14u.; Camocmoamenvnaa pavoma - 18u.)

Tema 4.1. Socializing. Accents and Barriers
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 4.2. Communication Styles. Business Etiquette
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 4.3. Doing Business Internationally. Local Cultures
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.
Tema 4.4. Working Across Cultures. Meetings Across the World

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 24.)
Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.
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Tema 4.5. Revision and Feedback
(Ilpakmuueckue 3anamust - 4u.; Camocmosmenvhas paboma - 5u.)

Listening, Reading, Speaking, Writing; Vocabulary, Grammar, Phonetics.

Tema 4.6. Working Across Cultures. Final Test
(IIpaxmuueckue 3ausmus - 2u.; Camocmosmenvhas paboma - 54.)

Reading; Matching, Choosing, Completing, Describing.

Pazoen 5. IPOMEKYTOYHAA ATTECTALIIHA
(Bueayoumopnaa konmaxkmuasa paboma - 1u.)

Tema 5.1. 3A4YET
(Bueayoumopnas konmaxmuas paboma - 14.)

[TpoBeneHne MPOMEKYTOUHOM aTTecTanuu B (POPMK 3a4ueTa.

6. OneHo4YHbIC MaTepHAJIbl TEKYLET0 KOHTPOJIS

Pazoen 1. TEKIIUA

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada

Bonpocwi/3aoanus:

1. YcraHoBUTE TIOCTEN0BATELHOCTD MPEATIOKEHUI U COCTABBTE TEKCT.

Put the sentences in logical order
1 Working in a hotel, we also get some nice perks.
2 For example, free meals!
3 The pay for this is quite good.
4 In summer, we’re very busy, so we do overtime —work a lot of extra hours.
5 ‘My name’s Luigi and I’m a hotel manager in Venice.
6 I get paid a salary every month.

2. YcranoBure noCJICA0OBATCIbHOCTD HpCI[JIO)KeHI/Iﬁ 1 COCTAaBbBTEC TCKCT

1 It’s money that customers leave in addition to the bill.
2 We get the minimum wage — the lowest amount allowed by law.

3 I 'like my job even if [ don’t earn very much: I get paid wages every week by the restaurant.

4 But we also get tips.
5I’m Ivan and I work as a waiter in Prague.
6 Some tourists are very generous!’

3. Ynorpebure raroy B Hy)KHOW rpaMMaTH4eckoi popme

YcTaHOBHTE MPaBHIIBHYIO MOCIIEIOBATEIBHOCTD CJIOB B IPEIOKEHHSIX
1 I/have/with/lunch/often/colleagues.

2 How/Michael/often/does/visit/clients?

3 Artem/a/twice/late/works/week.

4 In/evening,/watch/the/we/usually/TV.

5 They/at/are/home/on/never/Saturdays.

6 She/a lot of/calls/every/makes/telephone/day.

Pa3zoen 2. UNITS (Al)
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. ConocraBbTe 3HaueHMs (a,b,C...) U si3pIKOBBIC BhIpakeHus (1,2,3...)
1 work in shifts
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work under a flexitime system
telecommute

commute to work

clock in and out at the same time every day
work overtime

AN N AW

¢ A construction worker on a building site where work goes on 24 hours a day.

d A designer in a website design company. Has to be in the office, but can decide when she wants to
start and finish work each day.

e A technical writer for a computer company. Lives in the country and visits the company offices
once a month.

a A manager in a department store in a large city. Lives in the country.

¢ An office worker in a large, traditional manufacturing company.

b A worker in a chocolate factory in the three months before Christmas.

2. ConocraBbTe 3Ha4eHHs (a,b,C...) U s3b1KOBBIC BhIpakeHus (1,2,3...)
manager
accountant
executive
consultant
lawyer

[, I S U I NO

a person who is responsible for running part of or the whole of a business organization
a person whose job is to keep financial accounts

a person who is employed by a business at a senior level

a person who gives expert advice to a person or organization on a particular subject

a person who is qualified to advise people about the law and represent them in court

0o o0

3. YcTaHOBUTE COOTBETCTBHE MEXIY PEITNKAMU B HHTEPAKIIUAX.
Choose the appropriate response (a or b) in each of the exchanges (1-5).
1 Have you been here before?
a No, and I don't want to come back.
b Yes, I was here about 20 years ago when I was a student. It's changed a lot!

2 The weather's better here than at home.
a Yes, the summers here are very nice, not too hot.
b Yes, the weather here is much better than anywhere else in the world.

3 What do you do?
a I'm in the construction business.
b Why do you want to know?

4 I'm in the advertising business.

a [ know nothing about advertising.

b That's interesting.

5 Perhaps we can do business together.

a I'm sure there are some opportunities to work together.
b I don't think so.

4. TIpounTaiiTe TEKCT U 3alUIINTE PA3BEPHYTHII 000CHOBAaHHBII OTBET
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What does the author think of the new owners’ management style?

“Edizione Fenice is a big magazine publishing company. I was director of a monthly magazine called
Casa e Giardino. Then Fenice was bought by an international publishing group. We had to have
regular performance reviews with one of the new managers. After a few months they started laying
staff off. Our own journalists were put on temporary contracts or replaced by freelancers. Then they
started laying off more senior people like me. The new owners said they wanted to make the
company flatter and leaner. So I was made redundant. They offered to help me to find another job
with outplacement services, but I refused.”

5. IlpounTaiiTe TEKCT U 3aIUIINTE Pa3BEPHYTHII 000CHOBAaHHBIN OTBET

Rearrange these sentences into a logical order.

1) and stimulating. I felt pleasantly stretched. But then the pressure got to be too much and

I felt overworked

2) and under a lot of stress: I found the travelling very tiring and stressful. I had the feeling of
being overwhelmed by my work. I started getting very bad headaches, and I’m sure they

were stress-induced.

3) challenging to change professions in this way, but now I can feel the stress building up again! I
must do something to avoid complete breakdown and burnout.

4) Hi, my name’s Piet. ’'m an engineer, at least [ was. For twenty years I worked for a Dutch
multinational. I was based hu3 ere in Holland, but my work involved a lot of travelling, visiting
our factories, and at first I liked my job: technically it was very rewarding

5) So, when I was 45, | made a big change. I started a little wine shop in Amsterdam, working
on my own. But now, after five years, I have 15 employees. At first it was

6. IIpounTaiiTe TEKCT U 3aMUIINTE Pa3BEPHYTHII 000CHOBAHHBIN OTBET

Define the emails style — foinformal?

1 A journalist who has never met Kay writes to ask her for an interview.
2 A colleague texts Kay to ask if she's free for lunch.

3 A supplier that Kay doesn't know writes to ask her for a meeting.

4 A friend emails Kay and asks if she's free for a game of tennis.

5 Someone that Kay doesn't know writes her an email to ask for a job.

7. [IlpouwTailiTe TEKCT, BHIOCpUTE TPABUIBHBIA OTBET U 3alUIIUTE AapPTyMEHTHI,
000CHOBBIBAIOIIHNE BHIOOP OTBETA

Is the company culture at ABC low power—distance or high power—distance?

Managers at ABC are very distant. They rarely leave their offices, they have their own executive
restaurant and the employees hardly ever see them. Employees are never consulted in
decision-making. At ABC, employees must sort out problems with the manager immediately above
them.

Pazoen 3. UNITS (A2)
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. ConocraBwre 3Ha4eHUs (a,b,C...) U A3bIKOBBIC BhIpaxkeHus (1,2,3...)

1 corporate culture

2 corporate ladder

3 corporate headquarters
4 corporate logo
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5 corporate image
6 corporate profits

c the way a company’s employees think and act

e the different levels of management in a company

a a company’s main office

f a symbol used by a company on its products, advertising, etc.
b all the ideas, opinions, etc. that people have about a company
d the money made by companies

2. YcTaHOBHTE TIOCIIEAOBATEILHOCTh MPEAIOKEHUI U COCTaBBTE TEKCT pa3roBopa
Put this conversation into the correct order.

a) Bunzo: Bye. See you later.

b) Bunzo: I'm fine thanks.

¢) Bunzo: Nice to meet you. Are you here for business or pleasure?

d) Carlos: Bunzo, this is Graciela. She's here from Brazil.

e) Carlos: I have to get back to the office. I'll see you later, Graciela. Bye, Bunzo.
f) Carlos: My pleasure. I enjoyed it too .... Hi, Bunzo, how are you? I haven't seen you for some
time!

g) Graciela: Business, actually. I'm in the oil business, like Carlos.

h) Graciela: Bye.

1) Graciela: Hello, Bunzo.

J) Graciela: Thanks for the meal, Carlos. It was delicious.

3. ConocraBsre 3Ha4eHU (a,b,C,...) U A3bIKOBBIC BhIpaxeHwus (1,2,3,...)

Match the places (1-5) to what the guide says (a-e) during the guided tour of a company.
1 the factory

2 the offices

3 the training department

4 the reception area

5 the R&D department

a We work on new ideas for our products here.
b This is where people learn how to do their job.
¢ This is where we make the products.

d This is where our managers work.

e We welcome company visitors here.

4. IIpounTaiiTe TEKCT U 3aMUIINTE Pa3BEPHYTHIII 000CHOBAHHBIN OTBET

Read this description of a language training market. Answer the questions.

In Paris, 500 organizations offer language training to companies. However, 90 per cent of sales are
made by the top five language training organizations. The market is not growing in size overall.
Organization A has 35 per cent of the market, and faces stiff competition from B which has about 25
per cent of the market and from C, D and E who have 10 per cent each, but who are trying to grow
by charging less for their courses.

1 How many competitors are there in this market?

2 Who is the market leader?

3 Who are the two key players?
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5. IlpounTaiiTe TEKCT U 3aIUIINTE Pa3BEPHYTHII 000CHOBAaHHBIN OTBET
Read the email. What is it about?

Dear Mr Boars

Thank you for your enquiry and with reference to your queries:

- Currently, the items you mention are in stock so we would be able to deliver within 5 working days
of confirmation. However, large orders can sometimes take 10 days if items are out of stock.

- 30 days credit is acceptable though we would require a bank guarantee on a first order of this size.

- There is a 10% discount on orders of this quantity.

Please find an order form attached, or you can order online at www.chemprotex.com. Thank you for
your interest and do not hesitate to contact me with any further questions.

Best regards

Rita Lowell, Purchasing Manager

6. [IlpouunTaiiTe TEKCT, BHIOCpUTE TPABUIBHBIA OTBET U 3allUIIUTE ApPTyMEHTHI,
000CHOBBIBAIOIINE BHIOOP OTBETA
Read the text, choose the true statement and explain.
Dear Ms Lowell
Further to our phone conversation, thank you for emailing the catalogue and prices so promptly. My
company is interested in ordering disposable chemical protection clothing from you including
coveralls, overshoes and gloves. However, before I confirm this order, please would you clarify the
following points:
- What is the minimum delivery time on these items?
- Our normal terms of payment include the full price paid in 30 days. Is that OK for you?
- Could you also provide details of any discount? Initially, we would expect to order in the region of
3,000 of each item.
I look forward to hearing from you.
R. Boars Environmental Health and Safety Officer

1 Mr Boars’ email to Ms Lowell is their first contact.
2 Mr Boars confirms his order.
3 Mr Boars wants more information.

7. TlpouwnTaiiTe TEKCT, BBIOCPUTE YTBEPKICHHS, COOTBETCTBYIOIIUE TEKCTY, M 3aIlUIIATE
apryMeHThI, 000CHOBBIBAIOIIME BHIOOP OTBETOB.

Choose the correct statements and explain:

Maria is an architect with 20 years' experience of designing and developing spaces. She is partner in
the award-winning STG Architects Ltd, which is famous for its work on the Galroy Building in
London. She enjoys working with people from all over the world and has international experience of
working in Italy, Greece, Thailand, Australia and Brazil. Maria has a Master of Science from
Sheffield University and a BA in Architecture from Hull University. She also speaks Italian and Thai.
When she is not working, she spends her time hiking, skiing and diving.

a. She has worked in many different countries.
b. She doesn’t do any sports.

c. She speaks foreign languages.

d. She manages a large team of people.

Pazoen 4. UNITS (B1)
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
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Bonpocul/3adanus:
1. YcTaHoBuTE COOTBETCTBUE MEXAY YacTsamMu npenioxkenus (1,2,3,...) (a,b,c,...)

1 Managers who themselves often worked long hours in order to climb the corporate
2 Analysts forecast a slowing of economic growth because of lower corporate
3 3M continues to improve its corporate
4 Retailer Best Buy is allowing employees at its corporate
5 The only corporate
6 Listening to customers is part of the corporate

a image by showing environmental leadership.

b logo in view was the Haagen Dazs name on three table umbrellas.

c profits, capital gains taxes and slow job growth.

d ladder may demand the same thing from their employees.

e culture at Lowe’s, and managers use a variety of methods to ensure that it’s happening.
f headquarters to set their own hours and work outside the office.

2. YCTaHOBHTE COOTBETCTBUE MEKIY PEIUTMKAMHU B HHTCPAKIIHSIX.
YCcTaHOBHTE COOTBETCTBHE MEXK/Y PEIIMKAMU B MHTCPAKIIHSX.
Choose the correct response (a or b) in each of the exchanges (1-7).
1 Nice to meet you.
a Nice to meet you too.
b Fine, thanks.

2 How was the flight?
a That would be nice.
b Very good - no problems at all.

3 I'll take you to your hotel and then we'll go out to dinner.
a Fine, thanks.
b Thank you.T hat would be nice.

4 Would you like something to drink?
a Where are you staying?

b Where are you living?

5 Have you been to Botswana before?
a Coffee, please.

b Here you are.

6 This is my first time.
a No, this is my first time.
b Pleased to meet you.

7 This is Adrian from Ginnel Studios in York.
a Nice meeting you.
b Pleased to meet you.

8 It was nice meeting you.

a Very well, thanks.
b Nice meeting you too.

3. [IpounTaiiTe TEKCT M 3aMMIINATE PA3BEPHYTHI 000CHOBAHHBIM OTBET
What made Dell Computer Corporation one of the largest PC manufactures in the world?
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Michael Dell started out in the PC business in the 1990s when he tried to buy a PC. There was a
complicated distribution channel between the manufacturer and the customer: wholesalers, retailers
and resellers all added to the costs, but at that time they didn’t add much value from the point of the
customer. So, until recently, Dell manufactured every PC to order and delivered straight to the buyer.

This allowed them to reduce costs, and thanks to this they have become the biggest manufacturer of
PCs. Now they are in this strong position, they have started to sell their computers through retailers
as well.

4. TIpounTaiiTe TEKCT U 3alHUIINTE PA3BEPHYTHII 000CHOBAHHBII OTBET
Write voicemail greetings for other Primo employees, based on this information:

Steve Fox — on holiday until Mon 12th — will not be picking up messages — will respond when he
gets back — anything urgent, contact colleague Rob Timmins — extension 8359. If you have
message — leave it after tone.

5. IlpounTaiiTe TEKCT U 3aIUIINTE Pa3BEPHYTHII 000CHOBAHHBIN OTBET
Use the irregular verb ‘sell’ in the correct form.

Use the correct form of the verb 'sell' in brackets to complete the sentences. You can complete some
of the sentences in two ways. In these sentences, write both verbs.

T Dell oo (present simple) computers in shops, not just on the Internet.

2 Danone ......cceeees ceveeeeiieeeee e (present perfect) yogurt in the US for 50 years.

3 Haagen-Dazs (present simple) ice cream in 120 countries.

4 Rolls-Royce probably .........cccecvveeeiiieniiies e, (future with 'will') aircraft engines

worth $14 billion this year.

S Chanel ......ccccoveiveviiieeieecieeet e, (present simple) products in more than 200 shops around
the

world.

6 Real Madrid said that it ...........ccovveeiieieieeeeee e, (past perfect) one million Beckham shirts at
€80

each by the end of that year.

6. IIpounTaiite TEKCT, BHIOEpHUTE YTBEPKACHHS (2), COOTBETCTBYIONIUE TEKCTY, MPUBEIUTE
apryMeHThI, 000CHOBBIBAIOIIIHE BHIOOP OTBETA

Read the text, choose the true statements and explain.

At Exquifoods, there are a lot of skilled workers — people with special skills, sometimes called
specialists or experts, for example production specialists and research workers. There are also
unskilled workers — people without special skills, for example production workers and cleaners.

1 A specialist is. someone without skills.

2 Cleaners are unskilled workers.

3 Research workers in laboratories are unskilled.

4 Experts have skills in a particular area.

5 All production workers are production specialists.

6 Skilled workern are usp:illy paid less than unskilled ones.

7. IlpouwnTaiiTe TEKCT, BBIOCPUTE YTBEPKICHHS, COOTBETCTBYIOIIUE TEKCTY, M 3aITUIIATE
apryMeHThI, 000CHOBBIBAIOIIHME BHIOOP OTBETOB.
Choose the correct statements and explain:
Emily is an experienced sales manager with 12 years' experience of developing customer service
teams. She is skilled in negotiation, team motivation and building successful sales teams. After ten
years of working in sales and customer service at Halo Bank, Emily is now the sales office manager
of a team of 120 at Southern General Plastics Ltd. She has an MBA from Stanford University and a
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degree in Business Studies from Cornell University. Emily is creative and hardworking, and enjoys
working with others.

a. She has international experience.

b. She has always worked at Southern General Plastics Ltd.
c. Her last job was in a bank.

d. She has good communication skills.

Pazoen 5. IPOMEKYTOYHAA ATTECTALIHA
Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOYHOM aTTeCTAlUM

Bmopoii cemecmp, 3auem
Koumponupyemvie H/IK: YK-4.1 YK-5.1 VK-4.2 VK-5.2 VK-4.3
Bonpocsl/3ananus:

1. ITpounTaiiTe NpeaoKeHHBIN TEKCT HA AHIIMICKOM SI3bIKE IIETUKOM. [1oIroToBbTE KpaTKuii
YCTHBIA TIE€pECKa3 JAHHOTO TEKCTAa HAa PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX, CAEJaiTe YCTHBIN NEPEBO MPOYUTAHHOTO OTPhIBKA HA PYCCKUU A3BIK.

Kerstin talks about her job:

‘I work for a large European car maker. I work on car design. In fact, I run the design
department and I manage a team of designers: 20 people work under me. It’s very
interesting. One of my main responsibilities is to make sure that new model designs are
finished on time. I’m also in charge of design budgets.

‘I deal with a lot of different people in the company. I’'m responsible for coordination
between design and production: I work with managers at our manufacturing plants.’

2. Ilpounraiite npeayioKEHHbIA TEKCT HA aHTIIMHCKOM fA3bIKE 1eIUKOM. [1oroToBhTE KpaTKuii
YCTHBIN IEPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOYUTAHHOIO OTPHIBKA HA PYCCKUU SI3BIK.

If you work have work, you have a job. But you don’t say that someone has ‘a work’. Work is

also the place where you do your job. You don’t say for example, ‘at the work’ or ‘to the work’.

Here are some phrases with ‘work’. The economy is growing fast and more people are in work —
have a job — than ever before. The percentage of people out of work — without a job — has fallen

to its lowest level for 30 years.

Frank talks about his job: ‘I work in a bank in New York City. I leave for work at 7.30 every
morning. I go to work by train and subway. I get to / arrive at work at about 9. I’m usually at work
till 6. Luckily, I don’t get ill very much so I don’t often take time off work — away from work due to
illness.’

3. [IpounTaiiTe NpeaIOKEHHbIN TEKCT HA aHTIMICKOM s13bIKe 1IeIMKOM. [1oAroToBbTE KpaTKuii
YCTHBIN IE€pPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAMTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOYUTAHHOIO OTPHIBKA HA PYCCKUU SI3BIK.

‘I’m an office worker in an insurance company. It’s a nine-to-five job with regular working hours. I
need my swipe card to get into the office. The work isn’t very interesting, but

I like to be able to go home at a reasonable time.’

‘I’m in computer programming. There’s a system of flexitime in my company, which means we can
work when we want, within certain limits. We can start at any time till 11, and finish as early as 3 —
as long as we do enough hours each month. It’s ideal for me as I have two young children.’

TTonrorosneno B cucteme 1C:Yuusepcurer (000001410) Crpanuria 16 u3 26



4. TlpouuTaiite NpeAJIOKEHHbIA TEKCT HA AaHTIIMICKOM fA3BIKE 1IeJIUKOM. [1oroToBhTE KpaTKuii
YCTHBIM IE€PECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJECICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOYUTAHHOIO OTPHIBKA HA PYCCKUU S3BIK.

‘I work in a car plant. I work in shifts and I have to clock on and clock off at the beginning
and end of every shift. I may be on the day shift one week and the night shift the next
week. It’s difficult changing from one shift to another. When I change shifts, I have problems
changing to a new routine for sleeping and eating. When the company is selling lots of cars,
they ask us to work overtime — more hours than usual for more money.’

‘I’'m a commercial artist in an advertising agency. Unlike most other people in my
department who commute to work every day, I work from home and avoid the long
journeys that some commuters experience every day. That’s the benefit of teleworking or
telecommuting — working from home and using the computer and phone to communicate
with other people.’

5. IlpounTaiite NpeaoKeHHBIN TEKCT HA AaHIJIMICKOM SI3bIKE IETUKOM. [loroTroBbTE Kparkuii
YCTHBIA TIE€pEeCcKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIyX, CAEJaiTe YCTHBIN NEPEBO MPOYUTAHHOTO OTPHIBKA HA PYCCKUU A3BIK.

Fred is an accountant, but he was fed up with his old job. He looked in the situations vacant pages of
his local newspaper, where a local supermarket was advertising for a new accountant’s position. He
applied for the job by completing an application form and sending it in.

Harry is a building engineer. He’d been working for the same company for ten years, but he wanted a
change. He looked at jobs with different engineering companies on a jobs website. He made an
application, sending in his CV (curriculum vitae — a document describing your education,
qualifications and previous jobs, that you send to a prospective employer) and a covering letter
explaining why he wanted the job and why he was the right person for it.

6. [IpounTaiiTe NpeaIOKEHHBIN TEKCT HA aHTIMICKOM sI3bIKe 1IeIUKOM. [1oAroToBbETE KpaTKuii
YCTHBIN IE€PECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOUUTAHHOIO OTPHIBKA HA PYCCKUU SI3BIK.

The process of finding people for particular jobs is recruitment or, especially in American
English, hiring. Someone who has been recruited is a recruit, or in AmE, a hire. The
company employs or hires them and they join the company.

A company may recruit employees directly or use outside recruiters, recruitment agencies
or employment agencies. Outside specialists called headhunters may be used to find

people for very important jobs and to persuade them to leave the organizations they already
work for. Key people recruited like this are headhunted in a process of headhunting.

7. IlpounTaiite NpeaoKeHHBIN TEKCT Ha AaHIJIMICKOM SI3bIKE IIETUKOM. [loroTroBbTE KpaTkuii
YCTHBIA TE€pEeCcKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJCICHHBIN OTPBIBOK TEKCTA
BCIIYX, CAEJAiTe YCTHBIN NEPEBO MPOYUTAHHOTO OTPHIBKA HA PYCCKUM A3BIK.

Dagmar Schmidt is the head of recruitment at a German telecommunications company. She talks
about the selection process, the methods that the company uses to recruit people.

‘We advertise in national newspapers and on the internet. We look at the backgrounds of applicants —
their experience of different jobs and their educational qualifications.

A company may recruit employees directly or use outside recruiters, recruitment agencies

or employment agencies. Outside specialists called headhunters may be used to find

people for very important jobs and to persuade them to leave the organizations they already

work for. Key people recruited like this are headhunted in a process of headhunting.

8. [IpounTaiiTe MpenIoKEHHbIN TEKCT Ha AaHTJIMICKOM si3bIKe LieTuKkoM. [loaroroBbTe Kparkuit
YCTHBIM IEPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOYUTAHHOIO OTPHIBKA HA PYCCKUU SI3BIK.

‘We invite the most interesting candidates to a group discussion. Then we have individual
interviews with each candidate. The head of the department is also present. We also give
the candidates written psychometric tests to assess their intelligence and personality.
‘After this, we shortlist three or four candidates. We check their references by writing to
their referees — previous employers, teachers, and so on that candidates have named in
their applications. If the references are OK, we ask the candidates to come back for more
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interviews. Finally we offer the job to someone, and if they turn it down we have to think
again. (Some applicants may get other job offers at the same time as ours.) If they accept
it, we hire them. We appoint someone only if we find the right person.’

9. [IpounTaiiTe NpeAIOKEHHBIN TEKCT HA aHTIMICKOM s13bIKe 1IeIUKOM. [1oAroToBbETE KpaTKuii
YCTHBIN IE€pPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJECICHHBIM OTPBIBOK TEKCTa
BCIIyX, CAEJIAUTE YCTHBIN MEPEBO IPOYUTAHHOIO OTPHIBKA HA PYCCKUU SI3BIK.

‘My name’s Luigi and I’'m a hotel manager in Venice. I get paid a salary every month. In summer,
we’re very busy, so we do overtime — work a lot of extra hours. The pay for this is quite good.
Working in a hotel, we also get some nice perks — for example, free meals!’

‘I’m Ivan and I work as a waiter in Prague. I like my job even if [ don’t earn very much: I get

paid wages every week by the restaurant. We get the minimum wage — the lowest amount

allowed by law. But we also get tips — money that customers leave in addition to the bill.

Some tourists are very generous!’

10. IIpouutaiiTe NpPENTOKEHHBIM TEKCT Ha AaHIIMACKOM s3bIKe LeJUKoM. [loaroroBere
KpaTKUi yCTHBIM MepecKa3 JaHHOTO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIYX, CHIEJIAiiTe YCTHBIA epeBO/l MPOYNTAHHOTO OTPBIBKA HA PYCCKHUH SA3BIK.

‘Hi, I’'m Catherine, and I’'m a saleswoman in luxury goods, based in Paris. I get a basic
salary, plus commission — a percentage on everything I sell. If I sell more than a particular
amount in a year, I also get a bonus, which is nice. There are some good fringe benefits
with this job: I get a company car, a BMW; there’s a health plan to pay the costs of medical
treatment if I get ill; and the company makes payments for my pension — money that I’ll
get regularly after I stop working. So, with the bonuses, the car, the health plan and the
pension, I’ve got a very nice benefits package. And the working conditions are good too:

I have a nice office and I don’t have to travel too much.’

11. IIpouwmTaiiTe NPEIIOKEHHBIA TEKCT HA AHIJIMKUCKOM S3bIKE IEeJIUKOM. [loaroToBbTe
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIIYX, CHIEJIaiiTe YCTHBIM epeBO/l MPOYNTAHHOTO OTPBIBKA HA PYCCKHUH SA3BIK.

Many people used to work for the same organization until they reached retirement, the age at which
people retire — end their working life. Career paths were clear: you could work your

way up the career ladder, getting promotion to jobs that were more senior — more important

with greater responsibility. You would probably not be demoted — moved to a less senior job.

Like many other companies, Tel Italia has reorganized and restructured in order to become flatter —
with fewer layers of management — and leaner — with fewer, more productive employees. The
number of management levels in the company hierarchy has been reduced, and many managers have
lost their jobs. In other words, to reduce costs and cut the payroll, Tel Italia has downsized and
delayered. The company said that downsizing and restructuring were necessary to reduce

costs, increasing efficiency and profits.

12. IlpouuraiiTe NpeIIOKEHHBI TEKCT HAa AHIIMHCKOM s3blke LeiaukoM. lloarorossre
KpaTKUil yCTHBIM IEepecKa3 JAaHHOI'O TEKCTa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BBIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX, CEIAaUTe YCTHBIN NIEPEBOJ IIPOYMTAHHOTO OTPBIBKA HA PYCCKUM S3BIK.

Companies that downsize often outsource many jobs previously done by in-house personnel:
outside companies clean the offices, transport goods, and collect money from customers. This
allows the companies to concentrate on their main business activities. Downsized companies
use more freelancers — independent people who work for several different companies — or
they may ask contractors to work for short periods on temporary contracts. They often expect
flexibility, with people moving to different jobs when necessary: but for many employees, this means
job insecurity — the feeling that they may not be in their job for long.
The way that an employee is doing their job is discussed at performance reviews — regular meetings
with their manager.

13. IIpouuraiiTe NpeIIOKEHHBI TEKCT HAa AHIIMHCKOM s3blke LeaukoM. lloarorossre
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX, CEIaNTe YCTHBIN NIEPEBOJ IIPOYMTAHHOTO OTPBIBKA HA PYCCKUM S3BIK.

If people are treated differently from each other in an unfair way, they are discriminated against. If a
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woman is unfairly treated just because she is a woman, she is a victim of sex

discrimination. In many organizations, women complain about the glass ceiling that
prevents them from getting further than a particular level.

If someone is treated unfairly because of their race, they are a victim of racial discrimination
or racism. Offensive remarks about someone’s race are racist and the person making them is
a racist.

Equal opportunities, positive discrimination or affirmative action is when help is given in
education and employment to groups who were previously discriminated against.

14. IlpouuraiiTe NpeIIOKEHHBI TEKCT HAa AHIIMHCKOM s3blke LeiaukoM. lloarorossre
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BBIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX, CIEIAaUTe YCTHBIN NIEPEBOJ IIPOYMTAHHOTO OTPBIBKA HA PYCCKUM S3BIK.

In 1970s Britain, there were state-owned or government-owned companies in many different
industries, such as car manufacturing. Some industries, such as coal and electricity, had been
nationalized — they were entirely state-owned. In the 1980s, the Thatcher government believed that
nationalized companies were inefficient, so many of them were privatized by selling them to
investors. Supporters of privatization believed that bureaucracy — the system for running government
departments, with its rigid rules and slow decisions — was not good for business: state-run companies
were too bureaucratic.

Enterprise is used in a positive way to talk about business, emphasizing the use of money

to invest in new activities with a certain amount of risk involved.

15. IlpouuraiiTe NpPEIIOKEHHBIM TEKCT Ha AaHIIMACKOM s3bIKe LeIUKoM. [loaroroBere
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIYX, CHIEJIAiiTe YCTHBIM epeBO/] MPOYNTAHHOTO OTPBIBKA HA PYCCKHUH S3BIK.

Jane and her partners have limited liability: if the partnership goes bankrupt — runs

out of money — the people to whom the partnership owes money can take the company’s

assets to pay the debts, but they can’t take personal assets such as the partners’ houses or

cars. It’s a limited liability partnership (LLP).

Jon Robertson is managing director and main shareholder of a small electronics company in
Scotland called Advanced Components Ltd. ‘Ltd’ means limited company, with limited liability.
Howard Schultz is president of Starbucks Inc. ‘Inc’ stands for Incorporated. This shows that it

is a corporation — used especially in the US for companies with limited liability, and also used in
the UK in the names of some big companies.

Some British companies include PLC as part of their name. This means that the company is a public
limited company, and its shares are bought and sold on the stock exchange

16. Crimcok Bompocos (1)

What are the three levels of management?

What does top management deal with?

What is a finance manager responsible for?

What are the main management skills?

How can managers ease their workload?

What does strategic thinking involve?

What is the main resource of an organization?

What does “working long hours” mean?

9. What is the meaning of the phrase “20 people work under him”?
10. How much do you work if you work part-time?

11. How much do you work if you work full-time?

12. What do employees receive as a monthly payment?

13. What do the letters in “CEO” stand for?

14. What does a software company deal with?

15. If a person runs a workshop what exactly does he do?

16. What do you call a person who has stopped working permanently, usually because of age?
17. What does a flexible schedule mean?
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18. What does the process of headhunting mean?
19. How do companies recruit employees?
20. What is small talk? What topics are relevant for a small talk?

17. Cnrcok BompocoB (2)
21. How do dining habits in Russia differ from those in other countries?
22. Is it important to be punctual when you are invited for dinner?
23. How is punctuality different in various cultures?
24. What style of communication do we call formal? Give examples.
25. What does direct/indirect style of communication mean? Give examples.
26. What does indirect style of communication mean? Give examples.
27. What is special about American style of communication?
28. What is special about doing business in Germany?
29. What does “loose face” mean in Chinese business culture?
30. Do the Chinese express themselves directly or indirectly? Give examples.
31. What is special about Russian business mentality?
32. What are the basics of international business etiquette?
33. What are the rules of using a smartphone in a business setting?
34. What tips would you give for someone going on a business trip to Russia?
35. What does a cultural-awareness consultant deal with?
36. Is teamwork important in modern business?
37. Speak about attitudes to teamwork in different cultures.
38. Do people in Asian societies prefer working towards team goals or individual targets?
39. What is the goal of business correspondence?
40. What are the functions of business letters?

8. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPATYypPbI

OcHoenas rumepamypa

1. Bunnukosa,, T. A. /lenoBele U Hay4Hble KOMMYHUKAI[MM Ha QHIJIMICKOM s3bIKe: ydueOHOE
nocobue / T. A. Bunnuxona,, I. Il. TepentseBa,, M. 0. Bynrakosa,. - JlenoBble U HaydHbIE
KOMMYHHUKallUM Ha aHDIMNACKOM s3bike - Owmck: OMCKUH TroCyJapCTBEHHBIM TEXHUYECKUN
yausepcuret, 2020. - 89 c. - 978-5-8149-2971-6. - Tekcr: snexrponnsiid. / IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/115418.html (mara o6pamenus: 20.02.2024). - Pexxum gocryna:
IO TIOJIITHCKE

2. TI'pumenko, H.A. WHOCTpanubiii s3bIk. AHDmMiiCKuU. ([lenoBas cdepa KOMMyHUKAIIHH):
VYuebnoe nmocodbue / H.A. I'pumienko, E.O. Epmosa, M.A. CrapmeBa. - KpacHosipck: Cubupckuit
dbenepanpablii yHUBepcuTeT, 2019. - 172 c. - 978-5-7638-4206-7. - TekcT: HIEKTpOHHBIN. //
O6mecTtBO ¢ orpaHudeHHOM  OTBeTCTBeHHOCThIO «3HAHUYM»:  [caitir]. -  URL:
https://znanium.com/cover/1818/1818944.jpg (nata obpamenus: 20.02.2024). - Pexxum npocryna: mo
MOJIITUCKE

3. English for Academic Purposes: KOMMyHHKaTUBHAs! TEXHOJIOTUS O0yUEHHS aHITIMACKOMY SI3BIKY
JUIS aKaJeMUYeCcKoro u rnpodeccruoHanbHOro B3auMoneicTBus: yueOHuk / B. B. Jlobposa,, I1. T.
Jlab3una,, C. I. Mensmennna,, H. B. Areenko,. - English for Academic Purposes:
KOMMYHUKaTHBHasi TEXHOJOrHs OOy4YeHHMs aHDIMHCKOMY SI3bIKY U AKaJeMHUYEeCKOro U
npodeccruoHanbHOro B3aumopaencTBust - Camapa: Camapckuil TOCYyIapCTBEHHBIM TEXHHUYECKUN
yauBepcuret, ObC ACB, 2020. - 157 c. - 978-5-7964-2272-4. - Tekcr: snekrponnsiii. // IPR
SMART: [caiir]. - URL: https://www.iprbookshop.ru/105001.html (nara obpamenus: 20.02.2024). -
PexxuM noctymna: 1o noanucke

Jlononnumenvuas nrumepamypa
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1. Jlykuna,, JI. B. Kypc anmmiickoro si3pika it maructpanToB. English Masters Course: yuebnoe
nocobue JUIsi MaruCTPaHTOB MO PA3BUTHIO U COBEPIICHCTBOBAHUIO OOIIMX U MPEIMETHBIX (J1€7I0BOM
aHMUicKui A3b1K) KomnereHwmii / JI. B. Jlykuna,. - Kypc aHmmiickoro si3bika JUisi MarCTpaHTOB.
English Masters Course - Boponesx: Boponexckuii rocynapcTBeHHBIH apXUTEKTYPHO-CTPOUTEIbHBIN
yausepcurer, ObC ACB, 2014. - 136 c. - 978-5-89040-515-9. - Tekct: anexkrponnsid. // IPR
SMART: [caiiT]. - URL: https://www.iprbookshop.ru/55003.html (zara obpamenus: 20.02.2024). -
PexxuM noctymna: 1o noamucke

2. CnenoBuy,, B. C. [locobue mo aHMIHIICKOMY aKaJleMUYECKOMY NHUChbMY H TOBOPEHHIO =
Academic Writing and Speaking Course Pack / B. C. CnenoBuu4,, O. 1. Bamkesuy,, I. K. Macs,;

nox pemakiuedr B. C. CnemoBuu. - [locoOue 1O aHIIMHACKOMY aKaJeMHYECKOMY IHCbMY U
roBopenuto = Academic Writing and Speaking Course Pack - Munck: TerpaCuctemc, 2012. - 176 c.
- 978-985-536-341-6. - Tekct: oanekrponnbii. // IPR SMART: [caiir]. - URL:

https://www.iprbookshop.ru/28189.html (mara obpamenus: 20.02.2024). - Pexxum goctyma: 1o
IIOAITMCKE

3. Jlab3una,, I1. I. Business English: nuHrBoguaakTuueckne 0CHOBBI MOJICIUPOBAHUS JIEIOBOTO
U Tpo(EeCCHOHANIBHOTO B3aUMOJACHCTBHS: yueOHo-MeTonnueckoe nocodue / I1. I Jlab3uHa,, E. B.
JlazapeBa,, C. I. Menbmenuna,. - Business English: nuHrBogMmakTuueckue OCHOBBI
MOJICTUPOBAHUS JIEJIOBOTO U MpodeccuoHanbHOro B3aumopaencTBust - Camapa: Camapckuii
rocyaapcTBEHHbIH TexHuueckuil yHuepcureT, ObC ACB, 2020. - 163 c. - 2227-8397. - Tekcrt:
snektpoHHbil. // IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/105000.html (nata
obpamenust: 20.02.2024). - PexxuM goctyna: mo NoAmuCKe

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEepHET», K KOTOPBIM 00ecneuynBaeTcs
AOCTYN 00YyYAKOIIMXCS

IIpogheccuonanvruvie 6azvi danubix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. https://edu.kubsau.ru/ - O6pa3zoBarenbHblii mopran Kyol'AY
2. http://www.iprbookshop.ru/ - SnexTpoHHBIN OMOTHOTEYHBINA PECypC
3. http://e.lanbook.com/ - DneKTpOHHBII OMOTUOTEUHBII PKCYpC
4. http://elibrary.rsl.ru/ - DnexkrpoHHas 6nbaMoTeka Poccuiickoii rocyapcTBEHHON OMOTMOTEKH

8.3. [IporpammHoe obecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylleCTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE
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WNHudopmanmoHHbIe TEXHOJIOTHH, HCTIONb3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO Mpolecca
M0 JUCUUIUIMHE TTO3BOJISIOT:

— o0ecreunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTeIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOACHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBHOIO MpOIECCa, PE3yJAbTaTOB NMPOMEXKYTOUHOW aTTECTallUU TI0
JTUCLUIUIMHE U PE3YJIBTaTOB OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBlI;

— OpraHu30BaTh MPOLECC 00Pa30BaHM ITyTEM BU3yaTU3aAIMH H3y4yaeMOoi HHPOPMAIIUH ITOCPEICTBOM
WCTIOJIb30BaHMs MTPE3CHTALNH, YIeOHBIX (DPUITBMOB,;

— KOHTPOJIMPOBATh PE3yNbTaThl 00y4eHHsI HA OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHUSI.

[lepedenp TUIIEH3MOHHOTO MPOTPAMMHOT0 00eCIIeUeHUs:

1 Microsoft Windows - onepaiiuoHHas CUCTEMa.

2 Microsoft Office (Bkmrouaer Word, Excel, Power Point) - makeT o(huCHBIX IPUITOKESHHIA.

[Tepeuens npodeccroHambHBIX 0a3 TaHHBIX U HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 I'apanT - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBasi, https://www.consultant.ru/

3 Hayunas snexrponHas Oubnunoreka eLibrary - ynusepcanbnas, https://elibrary.ru/

Hoctyn k cetu MHTEpHET, JAOCTYN B 3JIEKTPOHHYIO HH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpery
YHHBEPCHUTETA.

Ilepeuens npocpammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOSABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)
He ucnonb3yercsi.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM
(0OHOBIeHUEe BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3yercs.
8.4. CnenuajbHbIe NOMELIEHUs, J1A00PaTOPHH U J1a00paTOpHOe 000py10BaHUe

VYHuBepcuTeT pacmoiaraeT Ha IpaBe COOCTBEHHOCTH WJIM WMHOM 3aKOHHOM OCHOBAaHUU
MaTepualbHO-TEXHUYECKUM oOecreueHneM o0pa3oBaTelbHONH AESTeNbHOCTH (ITOMELIEHUSIMU U
o0opyaoBaHMEM) [UIsl pealu3alld MporpaMMbl OakanaBpuaTa, CHELMINTETa, MarucTpaTypbl IO
brmoxy 1 "Huctumnuasl (Momynu)' w brmoky 3 "lTocymapcTBeHHas wurToroBas arrectamus’ B
COOTBETCTBHUH C YU€OHBIM IJIAHOM.

Kaxnapiii oOydaromuiics B TeueHHUE BCero rmnepuoga oOydeHHs oOecledeH WHAWBUYaTbHBIM
HEOTpaHWYEHHBIM  JOCTYIOM K  DJEKTPOHHOM  HMH(OpPMalMOHHO-00pa30BaTENbHON  cpese
YHHUBEPCUTETA u3 mo0oi TOYKHU, B KOTOPOi1 HMeeTCA JIOCTYII K
WH(pOpPMAITMOHHO-TEJICKOMMYHHUKAITMOHHON ceTH "MHTepHeT", Kak Ha TEPpUTOPUHM YHHBEPCHUTETA,
TaK U BHE ero. YciuoBus il QyHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITH CO3/IaHBI C UCIIOJIb30BAHUEM PECYPCOB MHBIX OpPraHU3aLUM.

VY4ebHas ayquTopus

324300
BelIaJIKa HacTeHHas - | mT.
nocka uHTepakt. Smart technologien Board 660 - 1 .
nocka Mapk. PREMIUM LEGAMASTER 100x150 - 1 .
naptsl - 13 wrt.
npoekrop Bend MX613ST - 1 mir.
Cron omHOTYMOOBBIH - 1 mIT.
Cron nucbMeHHbIH - | mT.
CTYJI IOJYMSITKHMM - 1 mIT.
CTYJI TBEPBIH - 1 mT.
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mKad KHUOKHBIN - 4 IT.
9. Metoanuyeckue yKa3aHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyeOHas paboTa MO HAMPABICHUIO MOATOTOBKU OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOTHI C
MpenojaBaTeieM, CaMOCTOATEIbHOH paboThl OOydaromierocs, TEKyIIeH W IPOMEKYyTOYHOU
arTectaldid, WHBIX (QopMmax, MpergaraéMblX YHUBEPCUTETOM. YYeOHbII MaTepuan AUCLUILIMHBI
CTPYKTYPUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKON MOCIIEI0BaTEIbHOCTH.
ConepkaHne METOIUYECKUX YKa3aHHUM JOJKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
rOCyIapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAApTa M YYEOHBIX MporpaMM MO JTUCIUILIUHE.
CamocrosiTenbHasi paboTa CTYIEHTOB MOXET OBITh BBHINOJHEHa C TIOMOIIBIO MaTepualoB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

Memoouueckue ykazanus no gpopmam padomot

Jlexyuonnvle 3anamus

[lepenaua 3HauuTENbHOTO 0O0BEMa CHUCTEMATU3UPOBAHHON WH(MOpMaMu B YCTHOH Qopme
JIO0CTaTOYHO OombInoi ayauropuu. JlaeT BO3MOXKHOCTH JKOHOMHO M CHCTEMaTHMYHO H3JIarathb
yueOHbIii MaTepuan. OOydJarommecs: U3y4aroT JEKIMOHHBIA Marephall, pa3MelleHHBbI Ha TOopTale
noziep>kku o0yuenust Moodl.

lIpakxmuueckue 3anamus

®opma opranuzanu 00yueHHsI, TPOBOJUMAS O]l PYKOBOJCTBOM IPETONABATENs M CIyXKamas Jjs
JeTanu3aliy, aHajln3a, PacIlupeHus], yriyOneHus, 3aKperuieH s, MpUMEHeHUs (WM BBIOJHEHUS
pa3HOOOpa3HBIX MPAKTUYECKHX padoT, yNpakKHEHW) M KOHTPOJIS YCBOCHHS IOJYYEHHOM Ha
nekiusx ydeObHoil wuHpopmarmu. IlpakTuueckue 3aHATHS TPOBOAATCS C  HCHOJIb30BAaHUEM
y4eOHO-METOAMUYECKUX U3JaHUH, pa3MEIeHHBIX Ha 00pa30BaTeIbHOM NIOPTajie YHUBEPCUTETA.

Onucanue 603modxcrnocmeit uzyuenusn oucyuniaunsl auyamu ¢ OB3 u unsanuoamu

Jns unaBanuaoB u nui, ¢ OB3 MoxeT u3MEHAThCA OO0BEM AWCHMILTUHBI (MOMYMIs) B dacax,
BBIJICTICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromierocst ¢ mpernojaBarelieM (M0 BHIaM Y4eOHBIX
3aHATHUN) U HA CAaMOCTOSTENbHYIO paboTy oOydarorerocs (Mpu 3TOM HE YBEIHMYHUBACTCS KOJIMYECTBO
3a4€THBIX CAMHUII, BBIJICICHHBIX HA OCBOCHUE JUCIUTLIINHBI).

@DOH/IBI OIICHOYHBIX CPEICTB AJANTHPYIOTCS K OTPAHHYEHUSM 3[IOPOBBSI U BOCTIPUATHS WH(DOpMALIUN
00yYaroIIIMHCS.

OcHoBHBIE (OPMBI TMPEACTABICHHUS OLIGHOYHBIX CPEACTB — B TIe4yarHoW ¢opme wiu B Qopme
AIIEKTPOHHOTO JIOKYMEHTA.

@opMBl KOHTPOJS M OLEHKH Pe3ylbraToB 0oOydeHus wHBaMHIOB U Jmi ¢ OB3 c HapymieHuem
3peHus:

— yCTHasl IPOBEPKa: TUCKYCCUH, TPEHUHTH, KPYIIbIe CTOJBI, COOECE0OBaHNUs, YCTHBIC KOJUTIOKBUYMBI
U p.;

— € UCIIONB30BaHUEM KoMIlbloTepa U crenuanbHoro I1O0: pabota ¢ AIEKTPOHHBIMHU
o0pa3oBaTebHBIMU peCcypcaMu, TECTHPOBaHHE, pedepaThl, KypCOBBbIE MPOEKTHI, AMCTAHIIMOHHBIC
(bopMBI, eciH MO3BOJISIET OCTPOTA 3PEHUS - rpaduuecKre padoThl U 1Ip.;

— MPU BO3MOXXKHOCTH MHUChMEHHAs MPOBEPKa C HCIOIB30BAaHUEM pPElbe(PHO-TOUCUHON CHUCTEMBI
bpaiins, yBenmuuenHoro wmpudrTa, HCMONB30BAHHWE CIECNHUATBHBIX TEXHHMUYECKHX  CPEJICTB
(TuIOTEeXHUYECKUX CPEJICTB): KOHTPOJIbHBIE, Tpaduueckue padoThl, TECTUPOBAHHUE, IOMAIITHUE
3aJlaHusl, 3CCe, OTYETHI U JIp.

@DopMBbI KOHTPOJIS ¥ OIIEHKH Pe3yJIbTaToB 00ydeHwusi HHBanuA0B U jmil ¢ OB3 ¢ HapylieHneM ciuyxa:
— MUChMEHHAs MPOBEPKa: KOHTPOJIbHBIE, Tpadudeckrue padoThl, TECTUPOBAHKE, IOMAITHUE 3aaHUS,
3cce, MICbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIp.;

— C UCIIOJIb30BaHUEM KOMIBIOTEPA: paboTa ¢ ANEKTPOHHBIMU 00Pa30BaATEIBHBIMU PECYPCaMU,
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TeCTHpOBaHue, pedepaTsl, KypCcOBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (HOPMBI U
7p.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl M Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUNTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0O0ydeHus wHBamunoB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlapara:

— MUChbMEHHAs IPOBEPKa C UCIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJIJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCMHOJIb30BAHMEM CIIEHUATIbHBIX TEXHHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
Ap.;

— C HCHOJb30BaHMEM KoMIblOTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
VIpaBICHUS KOMIBIOTEPOM U Jp.): paboTa C 3JICKTPOHHBIMH OOpa3oBaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUEe, pedeparbl, KypCOBBIE MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeInoYTUTENbHEE 00yYaroIUMCs, OTPAaHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranus npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHust MPOMEXYTOYHOM aTTeCTallMK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYalImMMCS TeYaTHBIX W (WJIM) DSJIEKTPOHHBIX MaTrepuajoB B (dopmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU M CPEICTBAMH, MO3BOJIAIOMIUMU
aJanTUpPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEéM U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHANBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTAlNN;

— BO3MOXHOCTb NMPUCYTCTBUS aCCUCTEHTa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPEToAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu i1 WMHBaAIUMAOB W Jaul ¢ OB3 10MmKHBI y4YHUTHIBATH
WHIWBHyaIbHBICE W TICUXOpHU3NYEeCKue 0coOeHHOCTH oOydaromerocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchMeHHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIEM
MEPEBOAUTD IJIOCKONEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPEICTBA, IO3BOJIAIONINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuUEM U mepenadyy HHGOpPMAUU C  y4eToM
MHAUBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHEeM Yy4eOHOi
JUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a cy€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHNE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03By4HMBaHHE BU3YyaIbHON MHGOpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B X0/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepuajoM, AyOIupyouM HH(OPMaLKIO, BEIBOAUMYIO Ha IKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUA Yy BCEX HCIOIB3YEMbIX B MpoIecce O0yYeHHsS] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
WHTOHHPOBAHKE, TOBTOPEHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIMS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBH3yaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYNIALMU (oOpalieHre BHUMAaHHS, ameJUIsaius K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHBIE BU/IbI pa0OT, TPYIIOBBIC 3a/IaHUS U JIp.) HA MPAKTUYECKUX
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1 1a00paTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHMM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BAaHUSl 3PUTEIBHON MaMATH U
3pUTEILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHONU PaOOTHI.

CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYIEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTyACHTbI, UMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIBb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHrne | CHEelUalIbHOe
o0opyaOBaHME U TO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM y4eOHOM
JUCHMIUTMHBL MU MaTepHalioM IO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHHUE TOTIOTHUTEIBHBIX CPEACTB AKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TIOBTOPEHUS;

— OIlOpa Ha OIpe/IeJIeHHbIE U TOYHbIEC TOHSATHS;

— UCTIOBb30BAHUE I WILTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOMIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeneHye u3y4aeMoro MaTepurasa Ha HeOOIbIlKe JOrHuecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IEeHUE MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLHUANbHONW CTUMYSUUHM (oOpallleHHe BHHUMAaHUS, ammessius K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0oT, TPYMIIOBbIE 3a1aHUs Ap.);

— obecreueHne OECIPENATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecCreunTh peajan3aluio 3pPrOHOMUYECKUX MPUHILHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoja yuéonl (IMOACTaBKH, CIICUAIbHBIE TIOYIIIKH U JIp.).

CreunanbHble yclioBus, oOecrieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUSAMH cliyXa (Tiyxue, ciaboCbIaniie, mo3IHOOTIIOXIINE):

— MpeAocTaBiIeHNe 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAMUTD ayInaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUATHYIO0 HH(OPMALIUIO;

— HajJu4ue BO3MOXKHOCTH HCIIOJNb30BaTh WMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M Mepedady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT [JIsI PEYEBOTO
BBOJIa), a TAK)KE 3allUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLIUK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCIeuMBaOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, MepeBo]] B TAOIHUIIbI, CXEMBbI, OOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HAIJIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
Tabnuipl, Tpaduku, KOHICHTpHpYIomMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PParMeHTHI;

— 0COOBIN pedeBoOl pexuM padboThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieyeHre 3pUTEIbHOI0 KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEJIEHHOTO TEMIIA PEYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKOoe COOJIOIEHUE aJroOpyUTMa 3aHATHUS M 3aJlaHUM JUIsl CAaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, IOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmroienre TpeOOBaHUH K TIPEIBABISIEMbIM YICOHBIM TeKCTaM (pa30MBKa TEKCTA HA YacTH;
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BbIJIEJICHUE OMOPHBIX CMBICIOBBIX MyHKTOB; UCIIOJIb30BaHUE HATISTHBIX CPEACTB);

— MUHHMM3AIUS BHEIIHUX IIIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIUU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrennanbHble yclioBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peuu, 3a0o0jieBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOM U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a00IeBaHu ):

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIWBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U Tiepeaady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCNeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
cXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HaIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecredyeHrue MPaKTUKU OMNEpPeXarollero YTeHHUs, KOrja CTYyAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU IIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHO
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOTHI,

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIM4Ke Tay3 JUIsl OTAbIXa M CMEHBI BU/IOB JESTEIbHOCTH 110 XOAY 3aHATHUS.

10. MeTonnuyeckue peKOMeH/IalluM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

Jucuunnuna "JlenoBble KOMMYHUKAllUM Ha WHOCTPAHHOM sI3bIKE" BENETCS B COOTBETCTBUU C
KaJCHJapHbIM M Y4YeOHBIM IUIAHOM M PpACIHMCAaHUEM 3aHATHH 1O HenensM. TeMbl IpoBeICHHS
3aHATHUH OMpeNeIOTCS TEMAaTHUECKUM TUIAHOM pabodeld MpOrpaMMBbl JUCIUTUIMHBL
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